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Finding the Cities Portal



New Website

 https://dlg.ky.gov  Or scroll down 



New Website (Continued)

To View Documents

Old Website’s City Information 
Page:



New Cities Website in the Making

 DLG-CSD Website Launch Announcement

DLG-CSD is currently developing a new website, scheduled to launch in 2027. This platform 
will become the primary hub for all submissions and communications moving forward.

The first required submission on the new platform will be the FY 2026 City Officials Update 
Form (COUF), available starting October 2025. Training information will be emailed in 

September 2025.

Please note: Submissions will be transitioned to the website in phases.



Future Cities Portal



New Website

 https://dlg.ky.gov  Or scroll down 



New Cities Website



Landing Page

Click on the 
“View” to see 
the City page. 



Landing Page Video



City Calendar

➢The City Filings Calendar contains a list of all 
required city submissions to DLG and their due 
dates
➢To download, please visit the DLG website 
https://dlg.ky.gov/cities/Pages/default.aspx



KRS 83A.085- By Fiscal Year

Due January 31st



City Officials Update Form 
(COUF)

➢ Should be completed by an elected 
city official, such as the city mayor or 
clerk, or ADD

➢  The Form is on our website. 
➢ Starting in October 2025, it will be 

completed online (not 
downloadable)

➢ Include prior Fiscal Year Total 
Revenues and Expenditures 
➢ Helps CSD determine Audit or 

Financial Statements requirements.

➢ Does the City have any long-term 
debt?

➢ Provide Best City Contact email only

➢ Confirm
➢ 6 (or more) Council Members

➢ exactly 4 Commissioners



City Officials Update Form (COUF) Continued

➢Each City Officials shall have their 
own email address. 

➢ If an official doesn’t have one, 
please create an email for them.

➢Officials cannot share an email 
with the Mayor or City Clerk

➢The only roles allowed to share 
an email are:

➢ City Clerk, Treasurer, or Chief 
Financial Officer (CFO)

➢ These may be the same person 
in some cities.



Annual Submission Requirements____

➢ Each fiscal year, cities must submit the City Officials Update Form, UFIR, and either an 
Audit or Financial Statement, depending on the city’s revenues and expenditures

➢  Per KRS 91A.040 and KRS 65.905, the release of Municipal Road Aid (MRA) funds is 
tied to submission of the Audit, Financial Statement and Uniform Financial Information 
Report (UFIR)

➢ If a city fails to complete an audit or financial statement and doesn’t submit it to DLG, 
DLG shall notify the Finance and Administration Cabinet and any funds in the 
possession of any agency, entity, or branch of state government shall be withheld from 
the city until compliance is met

➢ All state funds, including utility payments from other state agencies and grants (both 
federal and state), will be withheld from the city

➢ In addition, the Auditor of Public Accounts may conduct a special audit or examination 
of the city’s documents at the city’s expense, per KRS 43.050(4)(5)

➢ The actual expense shall include the hours of work performed on the audit or 
examination as well as associated costs, including but not limited to travel costs

➢ Any city that expends $1,000,000 or more in federal grant awards in a year must 
submit an Annual Comprehensive Financial Report (ACFR) and include the KRS 91A.040 
audit submission. The city can submit an ACFR in lieu of an audit. 



KRS 91A.040 -by Fiscal Year

Due March 1st no later than April 1st



➢ Per KRS 91A.040:
➢A city with a population of less than one thousand (1,000) 

in the 2010 federal decennial census shall, after the close 
of each odd-numbered fiscal year, cause each fund of the 
city to be audited by the Auditor of Public Accounts or a 
certified public accountant. The audits shall be completed 
by February 1 immediately following the fiscal year to be 
audited 

➢Any city with revenues and expenditures less than 
$75,000 and which has no long-term debt, whether 
general obligation or revenue debt, shall not be required 
to audit each fund of the city for that particular fiscal year. 
Each city exempted in accordance with this subsection 
shall annually prepare a financial statement in accordance 
with KRS 424.220

Requirements 
July 15, 2016 to 
July 13, 2018



➢ Per KRS 91A.040:

➢ Any city with a population of less than 2,000 in the 2010 federal 
decennial census shall after the close of each odd-numbered 
fiscal year, cause each fund of the city to be audited by the 
Auditor of Public Accounts or a certified public accountant. The 
audit shall include both fiscal years since the prior audit

➢ Any city with revenues and expenditures less than $75,000 and 
which has no long-term debt, whether general obligation or 
revenue debt, shall not be required to audit each fund of the 
city for that particular fiscal year. Each city exempted in 
accordance with this subsection shall annually prepare a 
financial statement in accordance with KRS 424.220

➢ If a city is required by another provision of law to audit its funds 
more frequently or more stringently than is required by this 
section, the city shall also comply with the provisions of that law

Requirements 
July 14, 2018 to 
July 13, 2019



➢ Per KRS 91A.040:

➢ Any city with a population of less than 1,000 in the 2010 federal 
decennial census shall after the close of each odd-numbered 
fiscal year, the city shall for that odd-numbered year cause each 
fund of the city to be audited by the Auditor of Public Accounts 
or a certified public accountant

➢ Any city with a population of more than 1,000 but less than 
2,000 in the 2010 federal decennial census shall after the close 
of each odd-numbered fiscal year, the city shall for that odd-
numbered year cause each fund of the city to be audited by the 
Auditor of Public Accounts or a certified public accountant

➢ Any city with revenues and expenditures less than $75,000, and 
no long-term debt, shall complete a Financial Statement 
annually

➢ Any city that meets the criteria can elect to submit an annual 
Audit in place of a Financial Statement or 2-year Audit

➢ All other cities shall complete an Audit annually and an Annual 
Comprehensive Financial Report (ACFR) if the city expends 
$750,000 or more in federal grant awards in a year

Requirements 
June 27, 2019 to 
July 13, 2022



➢ Per KRS 91A.040:

➢ Any city with a population of less than 1,000 in the 2010 federal 
decennial census shall complete a Financial Statement every 
even year and an Audit every odd year

➢ Any city with a population of more than 1,000 but less than 
2,000 in the 2010 federal decennial census shall complete a 
Financial Statement every even year and a 2-year Audit every 
odd year

➢  Before July 1, 2022, Any city with revenues and expenditures 
less than $75,000, and no long-term debt, shall complete a 
Financial Statement annually

➢ Beginning July 1, 2022, any city with revenues and expenditures 
less than $150,000 for more than four consecutive years and no 
long-term debt shall submit an attestation engagement covering 
the fourth fiscal year in which the city qualified. A financial 
statement will be required annually

➢ Any city that meets the criteria can elect to submit an annual 
Audit in place of a Financial Statement or 2-year Audit

➢ All other cities shall complete an Audit annually and an Annual 
Comprehensive Financial Report (ACFR) if the city expends 
$750,000 or more in federal grant awards in a year

Requirements as 
of July 14, 2022 to 
June 30, 2024



➢ Per KRS 91A.040:

➢ Any city with a population of less than 3,000 in the 2020 federal 
decennial census, shall complete a Financial Statement every even year 
and an Audit every odd year.

➢ Beginning June 27, 2025,  any city with revenues and expenditures less 
than $500,000 and no long-term debt shall submit an Attestation 
Engagement covering the fourth fiscal year in which the city qualified. A 
Financial Statement will still be required annually.

➢ Cities with FY 2022 revenues and expenditures under $150,000 and no 
long term-debt shall complete an Attestation Engagement in FY 2026, 
due March 1, 2027.

➢ Cities currently filing annual Financial Statement with 
revenues/expenditures under $500,000 and no long-term debt shall 
complete an Attestation Engagement in FY 2028, which will be due on 
March 1, 2029.

➢ The 2020 Census population data has been officially updated now

➢ All other cities shall complete an Audit annually and an Annual 
Comprehensive Financial Report (ACFR) if the city expends $1,000,000 
or more in federal grant awards in a year

Requirements as 
of June 27, 2025 
to current



Annual Audits or 2- Year Audits (Prior to FY 2024)

➢ Annual and 2-year Audits shall be completed by March 1 
immediately following the fiscal year to be audited

➢ However, they must be electronically submitted to DLG no 
later than April 1 of each year

➢ Must be emailed to DLG-CSD@ky.gov

➢ If the document is too large to send via email, send using 
Dropbox 

➢ Dropbox Link - 
https://www.dropbox.com/request/PncGxfpZ0twyYYTtUnrX

➢ Must be done by a certified public accountant (CPA) or (APA)

➢ For FY 2024 and future audits are now annual no more 2- Year



Extension Request________________________

➢ If extenuating circumstances prevent a city from completing and submitting its Audit 
by March 1st, no later than April 1 or Financial Statement due by October 1

➢ The “City Extension Request Form” is on our website
➢ https://dlg.ky.gov/cities/Pages/default.aspx

➢ The cities must email DLG-CSD@ky.gov the completed form back to DLG

➢ DLG shall approve the request if it is submitted on or before the applicable deadlines

➢ DLG determines the request is warranted by extenuating circumstances beyond the 
city’s control

➢ The circumstances cannot be reused from previous years, and the city cannot fill out 
the form every year. If it is a CPA issue, it needs to be resolved during the engagement 
letter agreement. Try to get a definite date when it will be delivered to the city written 
in the agreement



Extension Request
➢ Only use this if the Audit Extension 

isn’t going to be finished by April 1
➢ Per KRS 91A.040 (10), “auditor 

behind” isn’t an extenuating reason
➢ The extension must come from the 

city, not the auditor. 
➢ The extension request applies only 

to the current fiscal year; it cannot 
be used for previous years.

➢ The audit is due by December 1. If it 
is not received by this date, the City 
will be marked noncompliant on 
December 2.

➢ New change for FY 2024 Audits will be 
extended to 18 month instead of nine 
months. So, they will be extended to 
September 1, 2026.



Financial Statements

KRS 91A.040 and KRS 424.220- by 
Fiscal Year



➢ Per KRS 91A.040: 
➢ Then: Any city with revenues and expenditures less than 

$75,000 and which has no long-term debt, whether 
general obligation or revenue debt, shall not be required 
to audit each fund of the city for that particular fiscal year. 
Each city exempted in accordance with this subsection 
shall annually prepare a financial statement in accordance 
with KRS 424.220

➢ Now: Any city with revenues and expenditures less than 
$150,000 and which has no long-term debt, whether 
general obligation or revenue debt, shall not be required 
to audit each fund of the city for that particular fiscal year. 
Each city exempted in accordance with this subsection 
shall annually prepare a financial statement in accordance 
with KRS 424.220

Requirements 
July 15, 2016 to 
July 14, 2022



➢ Per KRS 91A.040: 

➢ Then: Any city with revenues and expenditures less than 
$150,000 and which has no long-term debt, whether 
general obligation or revenue debt, shall not be required 
to audit each fund of the city for that particular fiscal 
year. Each city exempted in accordance with this 
subsection shall annually prepare a financial statement in 
accordance with KRS 424.220.

➢ Now: Any city with revenues and expenditures less than 
$500,000 and which has no long-term debt, whether 
general obligation or revenue debt, shall not be required 
to audit each fund of the city for that particular fiscal 
year. Each city exempted in accordance with this 
subsection shall annually prepare a financial statement in 
accordance with KRS 424.220.

➢ FY 2026: The City will need to have an Attestation 
Engagement completed by March 1, 2027. The draft has 
been sent to Legal for review. Once finalized, it will be 
made available on our website. 

Requirements July 
14, 2022 to FY 2026



➢ Per KRS 424.220, the following must be included in the Financial 
Statement:
➢ The total amount of funds collected and received during the 

fiscal year from each individual source.
➢ The total amount of funds disbursed during the fiscal year to 

each individual payee of greater than $1,000
➢ The total amount of funds disbursed during the fiscal year to 

all other payee's lump-sum by type
➢ The total amount of funds disbursed during the fiscal year to 

each individual utility
➢ The total amount of funds paid to each individual as salary or 

commission
➢ A certificate from the cashier or other proper officer of the 

bank in which the funds are or have been deposited during 
the past year, showing the year-end (June 30) balance of 
funds

➢ A sworn statement signed by the city officer whose duty it is 
to collect, or have custody of the funds collected from the 
public, which states that the itemized financial statement is an 
accurate reflection of the funds collected, held, or disbursed 
by him during the fiscal year just closed

Financial 
Statement 
Requirements



➢Due October 1 of each fiscal year or 
even year

➢There is no specific form to be 
completed for the Financial Statement

➢Can be prepared by a municipal 
officer or employee using a computer 
or accounting program, such as Excel or 
QuickBooks

➢Should include financial information 
for all funds received and all funds 
disbursed

➢Must be submitted with a sworn 
statement of accuracy signed by a city 
official and a bank certificate signed by 
a bank officer and showing the year-
end balance for each fund

➢Must be emailed to DLG-CSD@ky.gov

Financial Statements



➢Should be printed on the city’s 
letterhead

➢States that the itemized 
financial statement is an accurate 
reflection of the funds collected, 
received, held, or disbursed by 
the city officer during the fiscal 
year just closed

➢Must be signed by the city 
officer whose duty it is to collect 
or have custody of the funds 
collected from the public 

Sworn Statement



➢Should be printed on the bank’s 
letterhead

➢Should include the bank balance for 
each of the city’s funds as of June 30, 
close of fiscal year which the Financial 
Statement covers, with a handwritten or 
typed statement

➢Example Statement: “Bank Balance of 
$500,000 as of June 30, 2022” 

➢Must be signed by the cashier or other 
officer of the bank 

➢Does not need to be notarized

➢Chase Bank-ask for the “Government 
Letter”- Only if they say they can’t do it.

➢No bank Statement

Bank Certificate



Financial Statement Opt- Out Form___________

➢ As mentioned previously, any city with a population of less than 3,000 can elect to 
submit an annual Audit in place of a Financial Statement.

➢ However, since Financial Statements are due October 1 and Audits are due April 1 of 
the following year, any city that submits an Audit in place of the Financial Statement 
will appear to be non-compliant until the Audit is received

➢ Therefore, to avoid noncompliance penalties, any city that elects to opt out of 
submitting the Financial Statement must complete and email the “City Financial 
Statement Opt-Out Form” to DLG before the October 1 Financial Statement due date 
of each year

➢ Cities must email DLG-CSD@ky.gov the completed form



➢Before completing this form, please 
confirm that the City intends to 
submit the audit rather than the 
financial statement. Changing the 
submission afterward will result in 
noncompliance.

➢The Form must be typed. 

Financial Statement Opt-Out Form



➢For the Reason: please do not reuse 
the same excuse from previous year

➢Only use this if the financial 
statement isn’t going to be finished by 
October 1.

➢The extension must be emailed from 
a city official to DLG-CSD@ky.gov 

➢The extension request applies only to 
the current fiscal year; it cannot be 
used for previous years.

➢This gives the City nine additional 
months to submit. Now: up to 18 
months

➢We will not except the document 
after October 1.

➢Past: financial Statement is due by 
July 1. Now: April 1, 2026.

Financial Statement Extension Request Form



➢ Annual year Financial Statement:

➢ Must be submitted electronically by March 1.

➢ This document must be completed by a CPA or APA.

➢ Required after four consecutive years of exemption.

➢ For FY 2026, due by 3/01/2027.

➢ For FY 2028, due by 3/01/2029.

Financial Statement: Per KRS 91A.040 and KRS 424.220 
(Attestation Engagement)



Noncompliance with KRS 91A.040 and KRS 424.220

Failure to Submit Financial Statement, Audit, 
Extension Request, or Opt-Out Form:
We notify the Finance Administrative Cabinet 
and Oversight Agencies of noncompliance.

Withholding of all funds: grants (federal, state, 
etc.), utility funds, loans, FEMA funds, Municipal 
Road Aid (MRA), LGEA funds, funding with DLG, 
KIA, and coal minerals.

Funds will be released only after the submission 
of the required document(s) to DLG.



Noncompliance with KRS 65.905

Failure to Submit UFIR:
We notify the Oversight Agencies of 
noncompliance.

Withholding of Municipal Road 
Funds (MRA): These are the only 
funds withheld. 

Funds will be released only after the 
submission of the required 
document(s) to DLG.



Questions



Contact Information

Department for Local Government
Cities & Special Districts Branch

100 Airport Road, 3rd Floor
Frankfort, KY 40601

Voice Mail: 502-892-3490 
Email: dlg-csd@ky.gov

Website:  dlg.ky.gov
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